Opening a MS Word Document
*The following how-to guide is based on using NVDA screen reader with Mozilla Firefox internet browser.
*Be sure to start NVDA prior to completing these steps (ctrl + alt + n)
Open a MS Word Document
*MS Word must be installed.
	Keystroke/Step
	Description

	1. Press windows key
	

	1. Type word
	

	1. Press enter
	MS Word will open



Troubleshooting


Saving a MS Word Document
*Saving for the first time (Save As) 
	Keystroke/Step
	Description

	1. Press ctrl + s
	To bring up save as dialogue box

	2. Use tab and shift + tab to navigate to tree view
	[bookmark: _GoBack]

	3. Use the up and down arrow keys to select a location to save to
	

	4. Press enter
	

	5. Press tab
	

	6. Use the up and down arrow keys to select a folder to save to
	

	7. Press enter
	

	8. Press tab to save
	

	9. Press enter
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